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881 Dover Drive, Suite 380
Newport Beach, California
92663



Loan Number ______________________

Borrower _____________________  ___________ ____________________   SSN#  ___________________________
 First name Middle name Last name   

Date of Birth: Month ____________   Day ___________   Year __________

Choose one form of verification:

Copy of valid driver’s license: Driver’s license number: _______________________   State of license : _________

Copy of valid passport: Passport number: ___________________________________________________________

Copy or certified copy of birth certificate: Birth city: _______________   County : _________   State: _________

Co-Borrower __________________  ___________ ____________________   SSN#  ___________________________
 First name Middle name Last name   

Date of Birth: Month ____________   Day ___________   Year __________

Choose one form of verification:

Copy of valid driver’s license: Driver’s license number: _______________________   State of license : _________

Copy of valid passport: Passport number: ___________________________________________________________

Copy or certified copy of birth certificate: Birth city: _______________   County : _________   State: _________

All fields are required for all borrowers.

881 Dover Drive, Suite 380, Newport Beach, California 92663  T 949.650.0770  F 949.650.9333

Know Your Customer
Addendum to the 1003



Checklist

Listed below are items needed to expedite the processing of your home loan. Please return the checked items at 
your earliest convenience. Thank you.

 (2 years) 2003 and 2004 W-2’s

 (2 years) 2003 and 2004 1099’s

 (2 years) 2003 and 2004 Federal Tax Returns ( if they are completed).  
 If you don’t have the 2004 Returns done yet, at least send your ‘04 W-2’s

 (2 years) 2003 and 2004 Federal Corporate Income Tax Returns

 (2 years) 2003 and 2004 K-1’s (if more than 25% owner we will need last two years  
 Federal Partnership returns)

 Year to date Profit and Loss Statement

 Most recent, last 3 paycheck stubs

 Other:  ____________________________________________________________________________________

 Most recent, last 2 months bank statements, all accounts, all pages

 Other: Assets and Stock statements, 2 months, all accounts, all pages

 Copy of rental agreements for all rental properties

 Copy of mortgage payment coupon(s) for all properties

 Copy of Homeowners Insurance Policy, subject property

 Name/Phone Number of Homeowners Association if property is a condo

 Please list your landlord’s name and address. We will need to mail a verification of rental history

 You will need to be prepared to pay the appraisor at the time of the appraisal.

881 Dover Drive, Suite 380, Newport Beach, California 92663  949.650.0770  •  Fax 949.650.9333



Statement of Occupancy

I (we), the below signed name(s) intend to occupy the property located at :

_________________________________________________________ _____________________ ______ __________
Property Address City State Zip Code

as my (our) primary residence. I (we) understand that any misrepresentation will constitute fraud.

___________________________________________ ______________________________________ _______________
Borrower Signature Print Name Date

___________________________________________ ______________________________________ _______________
Borrower Signature Print Name Date

881 Dover Drive, Suite 380, Newport Beach, California 92663  949.650.0770  •  Fax 949.650.9333



The Housing Financial Discrimination Act of 1977
Fair Lending Notice

It is illegal to discriminate in the provision of or in the availability of financial assistance because of the 
consideration of:

I. Trends, characteristics of conditions in the neighborhood or geographic area surrounding a housing 
accommodation, unless the financial institution can demonstrate in the particular case that such 
consideration is required to avoid an unsafe and unsound business practice; or

II. Race, color, reigion, sex marital status, national origin or ancestry.

It is illegal to consider the racial, ethnic, religious or national origin composition of a neighborhood or geographic 
area surrounding a housing accommodation or whether or not such composition is undergoing change, or is 
expected to undergo change, in appraising a housing accommodation or in determining whether or not, or 
under what terms and conditions to provide financial assistance.

These provisions govern financial assistance for the purpose of the purchase, construction, rehabilitation or 
refinancing of one to four unit family residences, occupied by the owner and for the purpose of the home 
improvement of any one to four unit family residence.

If you have questions about your rights, or you wish to file a complaint, contact the management of this 
institution or;

Department of Savings and Loan  Department of Savings and Loan
600 S. Commonwealth Ave., 15th Floor or 350 Sansome St., 2nd Floor
Los Angeles,  California  90005  San Francisco, CA  94104

I (we) received a copy of this notice:

___________________________________________ ______________________________________ _______________
Borrower Signature Print Name Date

___________________________________________ ______________________________________ _______________
Borrower Signature Print Name Date

881 Dover Drive, Suite 380, Newport Beach, California 92663  949.650.0770  •  Fax 949.650.9333



Information Disclosure Authorization

The undersigned does hereby authorize and request that you release to BackBay Funding for verification purposes, BackBay Funding for verification purposes, BackBay Funding
information concerning:

• Employment History, Dates, Title, Income, Hours Worked, etc.

• Banking, Savings, IRA’s etc. Opening Current and Average Balances

• Mortgage Loan Rating, Opening Date, High Credit, Payment Amount, Current Loan Balances, Payment Record

• Any other information deemed necessary in connection with a consumer credit report for a real estate transaction.

A photographic or reproduction of the authorization is deemed to be theequivalent of the original and may be used 
as such.

__________________________________________________ ________________________________________________
Applicant Signature Print Name

__________________________________________________ ________________________________________________
Social Security Number Date

__________________________________________________ ________________________________________________
Applicant Signature Print Name

__________________________________________________ ________________________________________________
Social Security Number Date

I do certify that this is a true and exact copy of the original signed document retained in our files.

__________________________________________________
Loan Processor’s Signature

The Department of Housing and Urban Development certifies, in compliance with the rights to Financial Privacy Act of 1976, that in connection 
with this request for access to financial records, it is in compliance with the applicable provisions of said act. 

881 Dover Drive, Suite 380, Newport Beach, California 92663  949.650.0770  •  Fax 949.650.9333



Expedite the Loan Process/Actions that Can Jeopardize

1.) Please return the call or get requested information/ documentation to Back Bay Funding as soon as possible. 
There are times that your loan file cannot move along until we have a simple answer.

2.) During the loan process, please do not incur any new debt or take on any major financial commitments without 
talking to us first. Do not co-sign for anyone else’s debts, etc. The last two things a lender typically does before 
funding your loan are: a) call your employer to confirm you are still employed; and b) pull one more credit report 
to make sure you are still paying your bills on time and that you have incurred no new debt.

3.) Pay all of your debts on time. Any late payments after a loan approval can void the approval.

4.) DO NOT change employment without talking to us first. We need to make sure that the change is documented 
correctly, so it will not have a negative impact on getting your loan. In some cases, even if you will be making 
more money at a new position, it can cause your loan approval to be revoked and make it difficult to get a 
new loan.

5.) DO NOT move large blocks of assets ( stocks, bonds, mutual funds, CD’s, checking, savings accounts, etc.) 
without thorough documentation. You will need to keep copies of all statements from the old and new accounts, 
copies of the checks or transfers to the new accounts and copies of the deposit receipts into the new accounts- 
If you cannot provide a proper paper trail, the lender may not recognize the assets and your loan approval could 
be withdrawn.

6.) If you receive any gift funds or bonuses or make any other deposits that are larger than a normal paycheck, 
THOROUGHLY document this transaction as well. Keep copies of any and all checks and deposit receipts and 
know that the party you receive the money from may also have to verify the reason that it was given.

By signing below you acknowledge that you have read and understood the preceding information and understand that 
your failure to perform can jeopardize any loan approval and may significantly alter the rates and terms of your loan 
approval. If you cause your loan approval to be voided and we are unable to obtain a new approval you may also lose 
any deposit monies on the property, as well as deposits for any options and/ or upgrades that you have selected.

Aknowledged:

___________________________________________ ______________________________________ _______________
Borrower Signature Print Name Date

___________________________________________ ______________________________________ _______________
Borrower Signature Print Name Date

881 Dover Drive, Suite 380, Newport Beach, California 92663  949.650.0770  •  Fax 949.650.9333




